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Never 

 behave in a way that could lead a         
reasonable observer to question your 
motivation, conduct, intentions, or 
suitability to care for other people’s 
children 

 work alone with an individual pupil      
behind a closed door which has no   
viewing panel 

 take photographs or record video in 
school unless you have specific             
permission;  only use a school device if 
you have been asked to take images 

 use your mobile phone for any purpose  
in school or on a trip when you are with 
the children 

 make remarks or ‘jokes’ to children or 
adults of a personal, sexual, racist,        
discriminatory, intimidating or otherwise 
offensive     nature 

 embarrass or humiliate children or 
adults 

 give your personal information or       
contact details to pupils 

 give or receive gifts (other than token) 
unless arranged through the School 

 arrange to contact, communicate or 
meet with pupils in a personal capacity/
outside work (this includes use of 
phones, email, text and other messaging 
systems e.g. Facebook, WhatsApp) 

 ignore any incident which could give rise 
to concern, including any pupil              
developing an infatuation for you or   any 
adult  in the School 

Frome Road 
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Wiltshire 
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 try to get further information about an        
allegation or disclosure that a child makes to 
you by questioning him/her 

 promise a child to keep secrets  

 make judgements about or comment on any 
information that a child may disclose to you 

 touch pupils except when this is  necessary 
and appropriate for the pupil’s wellbeing or 
safety 

 develop ‘personal’ or sexual relationships with 
pupils. It is a criminal offence under the Sexual 
Offences Act 2003 to abuse a  position of trust. 

 

Safeguarding Policies 

The school has a number of policies which are 
relevant to pupils’ welfare. 

All staff work in accordance with these policies: 

 Child Protection Behaviour 

 E-Safety  Intimate Care  

 Whistleblowing    Health and Safety 

 Social Media          Use of Mobile Phones 

They are available from the school office or 
school’s website www.fitzmauriceschool.info 
This guide is consistent with these policies. If you 
need more information about any of these      
policies please speak to a member of staff. 
 

Reference Documents 

 Keeping Children Safe in Education—2020   

 Guidance for Safer Working Practice for 
Adults Who Work with Children and Young 
People—2020 

 

http://www.fitzmauriceschool.info


 

 

Welcome to Fitzmaurice 

This short guide is for visitors and           
volunteers on site at our school. 

Keeping our children safe is our most   
important objective. 

Everyone on site at Fitzmaurice Primary 
School has responsibility for upholding 
this  principle. 

The Head teacher and the Governors also 
have a legal duty to make sure that all 
adults working in the School know what is 
expected of them and what to do if they 
are worried about any child’s welfare.  

Lots of the information in this guide is 
common sense. Nonetheless it’s important 
that you read it. 

This guide also tells you where to find   
additional information about specific   
safeguarding issues.  

The Designated Safeguarding Leads       
responsible for child protection at        
Fitzmaurice are: 

Tracey Dunn (Head teacher) 

Jo Hill (Deputy Head teacher) 

Babs Blake (Teacher) 

Heather Saunders (Teacher) 

Debbie Lewis (Family School Link Worker) 

 

As a general principle, when thinking about taking 
any course of action with a pupil or other child, 
adults should ask themselves the following     
questions:  
 

 is this needed to meet the pupil’s needs?  
 

 is there a professional/acceptable reason for 
me to do it?  

 

 can I do it in a way which is safe for both the 
child and for me?  

 

Only if the answer to all three questions is YES 
should an adult take the course of action. 

 

When visiting the School…….. 

Remember 

 you are responsible for your own actions and 
behaviour 

 you must work and be seen to work in an open 
and transparent way 

 if you have any concerns about a child’s       
welfare take advice promptly from a             
designated safeguarding lead (Mrs Dunn, Mrs 
Hill, Miss Blake, Mrs Saunders or Debbie 
Lewis). This would include  reporting 
infatuations by a pupil with you or another 
adult, to ensure that such situations can be 
handled promptly and sensitively 

 if a child makes an allegation or discloses     
information to you  indicating abuse or causing  
concern you should: listen and take it seriously; 
stay calm; write down everything in as much 
detail as you can, using the child’s words, as 
soon after as possible. Include the date and 
time and who else was present using a concern 

sheet available from the office; report 
what you have heard to Mrs Dunn, Mrs 
Hill, Miss Blake, Mrs Saunders or Debbie 

 an allegation or concern may be with 
regard to physical, emotional, sexual 
abuse or neglect.  It might concern living 
away from their parents (private 
fostering, FGM or Child sexual abuse).  
ANYTHING that makes you concerned, 
however small must be shared with a 
safeguarding lead — it is their 
responsibility, in line with their training, 
to make decisions about next steps 

 the School will keep a record of any     
incident reported in accordance with the 
child protection policy 

 

 all adults should apply the same           
professional  standards regardless of age, 
gender or  sexuality 

 

 all adults should be aware that breaches 
of the law and other professional      
guidelines could result in criminal or   
disciplinary  action being taken against 
them 

 
Always 
 

 treat all pupils equally 

 treat everyone else you 
meet in school the same regardless of 
their age, gender, race or sexuality 

 set a good example and be a positive role 
model to pupils 

 behave in a mature, respectful, safe, fair, 
and considered manner 


