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Dear Parent/Carer
May I take this opportunity to welcome you and your child to Fitzmaurice Primary School. I look
forward to working with you over the forthcoming years.
The following information guide is designed to answer some of the questions you may have about
the school, but please do ask any member of staff or contact the school office if you cannot find the
answer to your query. Topics covered in this guide are:











Our School Day
School Uniform
Punctuality and Attendance
Planned Absences
Health and Safety
Parking
First Aid
Medication
School Meals
Mobile Phones











Mobile Phones
Snacks and Drinks
Free School Meals and Pupil Premium
Communicating With Parents
Behaviour In School
Forest Schools
Swimming
Helping in Your Child’s Class
Parent Teacher Association (PTA)

Lots of information can also be found on our school website at: www.fitzmauriceschool.info/
Best wishes,
Tracey Dunn
Headteacher

Our School Day
Below is a typical day at Fitzmaurice:

Morning session
Morning playtime
Lunchtime
Afternoon session
Afternoon playtime

Foundation & KS1 classes
(Foundation Stage, Year 1 & Year 2)
8.55am – 12.00pm
10.30am – 10.45am
12.00pm – 1.00pm
1.00pm – 3.20pm
2.15pm – 2.30pm

KS2 classes
(Years 3, 4, 5 & 6)
8.55am – 12.00pm
10.30am – 10.45am
12.00pm – 1.00pm
1.00pm – 3.20pm

At 8.45am teachers will open the classroom doors and stand outside to greet every child into school
with a handshake. We expect all children to be in school for registration at 8.55am. The first 20
minutes of each school day is spent on an activity of the children’s choice – typically reading,
colouring or puzzles – to give children the opportunity to transfer from home life to school life in a
gentle, progressive way.
The school day ends at 3.20pm. The gates to the school site will open at 3.10pm and we ask parents
and carers to then wait outside the classroom doors for their child to be dismissed. We will expect
you, or a nominated person, to collect your child from their classroom. If you are delayed or there is
a change of person collecting your child, please let the office know on 01225 862162, ideally no later
than 3pm so that messages can be conveyed.
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School Uniform
The school uniform is an important part of the school’s identity and all children are expected to
conform to the requirements set out below. We aim for uniform to be accessible to all and try to use
ethically traded low cost suppliers. We ensure maximum flexibility to ensure that no one is
disadvantaged by price.
Fleeces, sweatshirts, sweat cardigans, polo shirts and book bags embroidered with the school logo
can be purchased from Trowbridge Schoolwear in Trowbridge. Other items can be purchased from
high street clothes stores. Second hand uniform can also be purchased via our PTA’s Facebook page:
https://www.facebook.com/fitzuniform
Uniform:
 Sweatshirt/cardigan/jumper – burgundy with school logo
 White or burgundy polo shirt (with school logo if wished) or shirt
 Grey bottoms – skirt, pinafore dress, trousers or shorts
 Summer dress – red checked
 Shoes – black (no high heels or trainers)
 Sandals in black, white, red or navy – these should be practical for school (no high heels,
mules or flip flops)
PE kit:
 Plain cotton t-shirt in child’s house colour (there is no set shade of colour required, but for
information the t-shirts stocked by Trowbridge Schoolwear are Emerald Green, Royal Blue,
Gold Yellow and Red)
 Blue shorts/skort/leggings/cotton tracksuit bottoms (unbranded/no football shorts)
 Daps/plimsolls/trainers
 School sweatshirt

We use the entire school grounds including the field, year round, for playtime and lunchtime to
enable all the children to be at play together. If children wish to go onto the field they will have to
bring a change of footwear. This can be swapping school shoes for wellies to go on the field or
school shoes to slippers. This will ensure that the school and the carpet areas where children sit are
kept as clean as possible without bringing in the mud.
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All clothing should be clearly marked with your child’s name. PE kit, again clearly marked, should be
kept in a named drawstring bag on your child’s peg.
Jewellery must not be worn, the only exception being small gold stud earrings. The wearing of
earrings in PE lessons and swimming can be dangerous and is therefore not allowed. (They should be
removed or taped over). Nail varnish must not be worn in school. Extreme, e.g. shaved (including
tramlines), or dyed hairstyles are not permissible, this includes any hair accessories (i.e. clips and
hairbands). These should be purely functional.
We always have a large number of lost property items. Please label all your child’s school clothes
and possessions so that they can be returned quickly if they are separated from their owner. If you
would like to purchase name labels, STIKINS have joined partnership with our school. STICKINS are
vinyl labels which can be stuck onto the wash-care label of clothes, and the same label can also be
used on shoes, dishwasher items and general school items. If you would like to purchase these name
labels, please go to the website https://www.stikins.co.uk. If you enter the code 7341 at checkout,
we will earn 30% commission for every order placed, which all goes back into helping your children!
Unnamed lost property is placed in the baskets in the reception area outside the office. Once a term
unclaimed property will either be passed onto our PTA or recycled.

Punctuality and Attendance
Good and punctual attendance has a big influence
on how well a child does at school. We are
required by law to monitor children’s attendance
and submit information on attendance to the Local
Authority. Children’s attendance is monitored by
the school and parents/carers will be notified if it
falls below 95%. If your child has a regular or
persistent absence or lateness and/or attendance
persistently below 95% you will be asked to attend
a meeting to discuss this. The School’s Education
Welfare Officer may become involved at any stage
of the School’s attendance monitoring.
It is important your child is in the classroom by 8.55am. If you arrive after 8.55am you must take
your child round to the main school entrance to sign them in at
the office. The office staff will escort your child round to their
class. If you are late at the end of the day (3.20pm) the teacher
will wait until 3.30pm before taking your child to the school
office, therefore, if you arrive at 3.30pm or later go straight to
the school office to collect your child.
As part of our duties under Safeguarding (Child Protection) we
have to be confident of the reason for a child’s absence. All
absences from school have to be accounted for and should we
not hear from parents we will contact you to find out where your child is.
If your child is ill, please notify the school by telephone (01225 862162) or e-mail
(office@fitzmaurice.wilts.sch.uk) , no later than 9am on the day of their absence, leaving details of
your child’s name, class and the reason for their absence. Please make sure you do this every day
your child does not attend school. If your child has vomiting or diarrhoea, they must be kept at home
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for 48 hours after the vomiting/diarrhoea has stopped in order to reduce the risk of spreading
infection.
We ask that you avoid taking medical appointments during the school day wherever possible. If your
child does have a doctor’s, opticians, dental or any other medical appointment in the middle of the
school day please put a note in your child’s link book or let the office know in advance. Please collect
and return your child via the school office.

Planned Absences
Any planned absences during term times, such as holidays, are discouraged as they have an effect on
a child’s progress in school. Government guidelines on
holiday absence in term time mean that it is not
possible to authorise any request for holiday absence,
this includes extended family leave to visit relatives
abroad. Any request for leave in exceptional
circumstances will be considered individually.
All requests for leave of absence should be made on the
application forms available from the office or by
following the link on the school website. If you exceed 5
days unauthorised holiday leave or there are 10 days’
unauthorised absence and your child’s attendance is
below 90%, the Local Authority may issue a penalty
notice, resulting in a fine. If your child is under compulsory school age (under 5) then a penalty
notice will not be issued.

Health and Safety
The school places a high priority on safety
and endeavours to secure the site at all
times. Please ensure that your child does
not arrive at the school site before 8.40am,
unless they are attending FUNdays. Children
go into the school building from 8.45am
when class teachers are in their classrooms
ready to start the day. The school gates are
then locked. The school gates are opened at
3.10pm for pick-up and locked again at
4.30pm or as soon as most of the children
have left. If your child is in Year 6 and you
wish them to leave the school site on their
own at the end of the day, please make your child’s class teacher aware of this.
We recognise the social value of being able to play on our apparatus after school however it must
only be on not ‘wet’ days – if the sign in Puffin classroom window is red it’s a non-play day! Children
must also not use the play apparatus before school. When using the play equipment after school
children are the responsibility of their parents/carers and therefore school cannot supervise or
intervene in any incident that happens when children stay and play. It is a
parent/carer’s responsibility to supervise and to resolve problems with other
parents if they occur. We also ask that the school rules are respected; this
includes no wheels on the playground, and that equipment (including tables
and chairs) is used appropriately.
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Parking
The school car park is not for use by parents/carers between 8.00am and 9.00am,
and 3.00pm and 4.30pm, except for disabled access or via prior arrangement with
Mrs Dunn. We have an agreement in place with the Canal & River Trust for parents
to use the car park in Baileys Barn during these times, free of charge providing they
are displaying a valid permit. Baileys Barn car park is just a couple of minutes’ walk
away from School. Application forms for a Baileys Barn permit can be collected
from the school office.

First Aid
Every care is taken to prevent accidents but occasionally they do happen. All
accidents are recorded and treated by our trained staff. Parents are contacted if
additional medical care is considered necessary or if the child is particularly
distressed. In the event of an emergency an ambulance will be called and parents
notified immediately. Staff at Fitzmaurice are classed as ‘Loco Parentis’ as the
safety and care of your child is our main priority.

Medication
School staff are not permitted to administer medication unless it is an antibiotic which has been
prescribed by a doctor to be given 4 times a day. If your child has prescribed medication it will need
to be handed in and collected from the school office each day by a responsible adult, and a
parent/carer will need to fill in a consent form before any medication can be given. We cannot
accept forms completed by other family members or other parents.
Inhalers – Inhalers are to be kept in your child’s classroom and accessed as needed. Please complete
a medical form if your child needs an inhaler. It is the parent’s
responsibility to ensure that the inhaler is in date and available at all
times.
Allergies – If your child is diagnosed with an allergy, please notify your
class teacher or the school office as soon as possible after diagnosis so
that provision can be put in place to ensure your child’s safety and
needs are catered for whilst your child is in school.

Mobile Phones
We do not encourage children to bring mobile phones to school unless absolutely necessary. If your
child has to bring in a mobile it is to be kept in the school office. Phones used on the school premises
or brought into school without permission will be held in the office for an adult to collect.

School Meals
All our school meals are provided by Eynon catering and prepared on the school premises every day.
A copy of the current lunch menu and the allergen information sheet for this menu can be found on
our school website. The kitchen are able to cater for medically diagnosed allergies; please let us
know as soon as possible if your child has an allergy.
All meals cost £2.30, however all children in Foundation Stage, Year 1 and Year 2 are entitled to a
free school lunch paid for by the Government, known as Universal Infant Free School Meals (UIFSM).
If you are in receipt of certain benefits you can apply for free school meals so that your child receives
free school meals in Year 3 onwards.
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All school dinner bookings are made using our secure online
system ParentPay. All parents/carers will be provided with a
unique username and password to access their accounts and
make bookings for dinners, as well as pay for items such as
school trips. All school dinner orders must be placed in advance
by the Thursday of the preceding week. We are unable to
provide dinners requested on the same day unless there are
exceptional circumstances.
If you prefer you may send your child with a healthy packed
lunch from home.

Snacks and Drinks
The School Fruit Scheme provides a free fruit snack for a morning snack time for all children in the
Foundation Stage.
You will need to provide your child with a named water bottle which needs to be in school every
day. We can provide water if you child forgets their bottle.
Cool Milk are an external organisation who provide free milk for
under 5s. If you want your child to have free milk you need to register
your child with Cool Milk - www.coolmilk.com. When your child is 5
you can still order milk for him/her through Cool Milk but you will
have to pay for it. Milk is delivered to school and the office make sure
that the teachers have a copy of the list of children for whom it has
been ordered.

Free School Meals and Pupil Premium
Free School Meals are not to be confused with Universal Infant Free School Meals which all children
in Foundation Stage and Key Stage 1 receive without any sign up being necessary.
Free School Meals require an application form to be completed as this is only applicable to anyone in
receipt of benefits such as income support. Successful sign up to Free School Meals means your child
would also be entitled to the following for the entire time you continue
to receive one of the qualifying benefits:





Free School Meals for the entire time they are in School
Money off Fitz Friends events such as Christmas crafts, school
disco and film club
Reduced fees for the Y4 & Y6 residential
70% subsidy for music tuition with a Wiltshire Music Connect
Associate Tutor

The School also receives around £1,320 per year per child who is signed up for Free School Meals,
called Pupil Premium. This goes towards funding things which benefit your child such as nurture
group, teaching assistants, Debbie, our Family School Link worker etc.
All families who are eligible and successfully sign up for Free School Meals also receive £100 in
vouchers for either Tesco, Sainsbury’s, Asda, Sports Direct or the Trowbridge School Wear per child
registered at Fitzmaurice. These vouchers can be spent on School Uniform, shoes, sports equipment,
IT equipment or anything else your family needs. Application forms can be obtained from the school
office and can be either returned to the School office, or sent directly to Wiltshire Council.
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Alternatively, applications can be submitted online using the following link
http://www.wiltshire.gov.uk/schools-learning-free-school-meals

Communicating With Parents/Carers
We send home weekly and termly newsletters. These will be sent to you via email using ParentMail,
our communications system. All parents and carers who have provided us with an email address will
receive a link to register with ParentMail. Being an eco-school, this is our preferred method of
communication.
We use a link book for everyday communication between school and home. Common notes could
include: alternative picking up arrangements; reading and book allocation records, a record of which
book your child has been given; a note that your child has had a little accident toileting or with the
water tray; and requests from parents to keep an eye on their child if they are feeling under the
weather. If you have a note of a sensitive nature you may want to send that in separately (in an
envelope) as parent helpers who change children’s books will have access to the link book. The Link
Book should be in school every day along with your child’s book bag and reading book.
There are two parents’ evenings a year when you will have the opportunity to talk about how your
child is doing in school. At the end of the school year you will also receive a report on their
achievements and progress.
During the summer term we send home an annual
calendar of events which details all upcoming events
for the forthcoming year. This will include details of all
INSET days, when school is closed to children, class
assemblies and cake sales as well as other events which
may be relevant for your child. We will also post
reminders on our school website and in our weekly
newsletter ‘Fitz Weekly’.
If you have any concerns or worries, please talk to your
class teacher straightaway so that we can resolve any
issues.

Forest Schools
Forest School is an outdoor based, child-led experience offering the opportunity for children to
develop their confidence, self-esteem and social skills, as well as learn new skills and increase their
knowledge of the natural environment. The outdoors provides an inclusive and stimulating
environment and may involve the use of tools such as saws, loppers/secateurs and fire
lighting/cooking skills. The sessions are run a qualified Forest School leader and take place on school
property, which may be within the main school grounds or in our wildlife areas.

Swimming Lessons
Swimming lessons take place for Years 2-4 at the local swimming pool and are spread through the
school year in class blocks. The instructors are aware that some of the children can already swim
and are skilled at ensuring every lesson is differentiated to ensure they all benefit from this
experience.

Behaviour in School
Our School Rules are Ready, Respectful and Safe. These school rules are all intertwined:
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 Ready to Learn means that they are able to sit on the carpet and listen to the teacher and that
they come to school knowing and expecting that they are going to learn. It is not nursery, they
are not just here to play. Children should be listening to teachers and willing to work with the
teacher when asked. Children give things a go and try their best.
 Respectful means that they treat teachers and their classmates with respect. We listen to
each other, we use respectful language, we do not shout to get what we want. Respectful also
means we are respectful of resources: we treat our resources with care, and we tidy them
away again.
 Safe means we do not engage in behaviours that are not safe for ourselves or others.
At Fitzmaurice Primary School we praise loudly and
grizzle softly. We consistently look for positive
behaviours, we respond to children with calmness
and non-judgemental kindness and have clear
shared boundaries.
Children who are not making the right choice will
be given a reminder about the behaviour we want
to see; a caution that continued poor behaviour
choices will result in a time-out; a time-out with a
scripted conversation about why they are having
time out; followed by a restorative conversation
that resets the relationship between adult and child, and makes clear the behaviour we expect to
see.

Helping in Your Child’s Class
We are always grateful for volunteers to come in to help change books, listen to readers, help with
Forest School Sessions, and occasionally accompany the class on trips. If you are interested in
volunteering please let us know. It is not always beneficial to your child to have you in their class so
we may suggest that you volunteer in another year group as we always need more help.

Parent Teacher Association (PTA)
Our PTA is called Fitz Friends and they run a very active calendar of events throughout the year. They
are always on the lookout for more volunteers to help with their events. Please visit their Facebook
page for more information and for an idea of the events which they run. Every parent is
automatically a member when your child starts school.

